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HOW TO INSTALL YOUR DIY EASYFIT SHUTTERS

Tips: 

Follow Instructions: Always refer to the specific instructions
provided with your shutter kit for best results. 

Safety: Use appropriate safety gear when cutting or drilling,
and handle materials with care. 

Precision: Measure twice, cut once. Accuracy is key to a
professional-looking finish. 

By following these steps and tips, you should be able to
successfully assemble and install your DIY Easyfit window
shutters. 

Reach out to us via email (with photos) should you need any
assistance installing your shutters. 
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What you will receive: 
 

Windows with more than one panel, the panels and the frames
will be boxed separately. The panels will be in large rectangular
boxes and the frames in long boxes. The hardware will be
included in one of these boxes indicated with a piece of red
sticky tape at the end of the box. 

 
Windows with a single panel will be boxed complete with
frames attached and assembled. 
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Your hardware kit will include: 
 
1. Hinge pins 

Long pins used to connect adjoining hinge sides 
 
2. Hinge spacer 

Flat plastic spacers to help with aligning panels if needed 
Not required for installation, but helpful to keep on hand 

 
3. Screw hole caps 

Use these to cover the holes where you have drilled into your
frame 

 
4. Lock off hinge screws 

Also known as hinge security screws or tamper-resistant screws,
are used to secure hinges in place and prevent unauthorized
removal or tampering. 

 
5. Big screws 

For mounting your frame 
 
6.  Hoffman Keys 

The bowtie shaped pieces that connect your frame corner
together for mounting your frame 
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Tools required for installation: 
 

Box cutter 

    

Spirit Level 
        
 
 
 
 
 
 
 
 

Rubber mallet (if needed for tapping in the Hoffman keys into
the frame when assembling) 

            
 

Cordless drill with a number 2 Phillips screw drive 
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Step 1: Prepare Your Workspace 

Choose a flat and spacious area to work in. Lay down a protective
covering to prevent damage to your shutters or workspace
surface. 
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LEFT RIGHT

Step 2: Assemble the frame 

Ensure the cover strips are removed from the frame and place the
frame sides front face down on the floor. Each frame side is marked
on the mitered end with a letter to indicate which frame side it is: 
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Step 2: Assemble the frame 
 
Place your four frames Left, Right, Top and Bottom. Lay the frames
face down showing the Hoffman Key cut outs (this is the back of
the frame) facing towards you. Insert the Plastic Hoffman Keys into
the holes to connect the frames together. 
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Step 3: Mount the Shutters 

Positioning: To start, use your spirit level on the bottom
window sill, and then to the left and right of the window reveal.
This will give you an indication that window frame is
reasonably square. Place the frame into the window reveal.  
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Step 3: Mount the Shutters 

Installing: Your frames will already be pre-drilled from the
factory. For best adjustment and alignment of the shutter
frame, screw the Top, Left and Right sides of the frames
making sure that the Top frame is hard up against the top
window reveal. Using the spirit level to check that the side
frames are straight then screw the side frames at the bottom.
Once you feel that the shutter frame is square, it is time to
install the panels. 
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Step 4: Now, you are ready to hang your shutter
panels
 
Placing your panels into position within the shutter frame, align the
hinges that are already attached to your frame and panels
together, then place the hinge pins into the hinges. Repeat until all
panels are attached. Ensure the shutters swing freely and align
properly with the shutter frame. Use the hinge packers to make
adjustments if the panel(s) within the frame does not appear to be
square or aligned. 

When you are happy with your panel alignment, insert the small
hinge screw into the round hole on the hinge to lock them in
position.
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Step 5: Final Adjustments 

Check all screws and connections to ensure they are tight and
secure. Make any final adjustments to the shutters to ensure they
open and close smoothly and fit snugly against the window frame.
For pre-drilled screw holes, cap them off with the hole cover
provided. 
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Step 6: Clean Up 

Dispose of any packaging materials and clean your workspace.
Enjoy your newly installed DIY Easyfit window shutters! 
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